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Summer 2012 Graduate Program in Public Policy Application

The University of Texas System Internship & Education Program in Washington, D.C.
Thank you for your interest in the Graduate Program in Public Policy through The Archer Center.  For any graduate student interested in American governance, the experience of living and working in Washington, D.C., is like none other.  We are pleased to be able to offer this experience to graduate students of The University of Texas System. 
Enrollment in the Graduate Program in Public Policy is limited and will be determined through a competitive process.  Approximately twenty students from within the UT System will be selected.  The application process consists of two parts: (1) selection of semi-finalists based on submission of application materials outlined below; (2) interviews of the semifinalists, from which Program Fellows will be chosen.  
The summer 2012 Graduate Program application deadline for submission of the materials described below is Tuesday, November 1, 2011.  Semi-finalists will be chosen from these applications and notified by Friday, November 4, 2011.  At that time, semi-finalists will be scheduled for an on campus interview to occur between November 7 and November 18, 2011.  Students selected as Program Fellows will be notified by Wednesday, November 23, 2011.  To be considered for the program, you must complete all sections of this application and return it with all requested attachments by the application deadline to your campus liaison. 

Program Eligibility 
· Applicant must be enrolled in a University of Texas System graduate or PhD program

· Applicant must have completed 9 credit hours in residence prior to application submission*
· Applicant must have an overall minimum graduate GPA of 3.33* 
· Applicant must have previous professional or internship experience

· Applicant must have university or community leadership or public service experience
*First year Masters students may be granted conditional acceptance into the Program contingent on a minimum GPA of 3.33 after completion of 9 credit hours during fall 2011 semester
Applicant Information
This application will be accepted only if all materials, except references and transcripts, are submitted in hardcopy as Word documents.  Please do not handwrite any portion.  All materials with the exception of letters of recommendation must be submitted together.
Full legal name:      

Electronic ID or Student ID:      
E-mail address:      


Address:      
Cell phone:      



UT System University, graduate degree & major:      
Anticipated date of graduation:      
Overall GPA and GPA in major:       





Total graduate credit hours completed at your UT System University:      
Application Materials Checklist
1. Resume: Provide a resume that describes your education, employment history, and leadership, volunteer, and extracurricular experience.  Resumes must not exceed 2 pages.
2. Official Transcript: Submit official graduate institution transcripts* (including other graduate degree programs whether you graduated or not) in sealed envelopes.  Do not submit separately.  Send in with all materials. *First year Masters students must submit undergraduate transcripts.
3. Personal Statement: Write an original personal statement (1-2 pages, double-spaced, 12-point font, one-inch margins).  Please address the questions: How will this program advance your educational and professional goals, and why is it suited for your course of study?  Why do you want to live, learn and intern in Washington, what background or training do you have for this program, and why should you be selected?

4. Essay: Write a short essay (maximum of three pages, double-spaced, 12-point font, one-inch margins) on the following topic:

You are a high-level analyst in the federal or a state government who has been asked to write a short paper on an important domestic or foreign policy issue facing our nation.  (You choose that issue or problem.)  Identify the audience to whom your essay is targeted and briefly describe the issue, why it is important, who is affected, and how you think it should be addressed. Examples of such an audience include: a federal or state legislator, a member of the White House or state governor’s staff; the head of a state or federal executive branch department (for example, the Secretary of Homeland Security or the State Board of Education); the head of an important interest group (for example, the Chamber of Commerce, the American Medical Association, the Red Cross); a member of the United Nations Security Council, or any national or international group that may have the ability to impact the policy.

Your essay must include MLA, APA, or Turabian formatted citations.
5. Letters of Recommendation: Provide us with three letters of recommendation, two of which must be from UT System professors* (NOT teaching assistants or lecturers unless they have a PhD).  The letters should address your academic skills as well as qualities such as responsibility, analytic ability, leadership, maturity and your ability to work well with others. Letters should be addressed to the Archer Center Graduate Fellowship Program Selection Committee Care of the Campus Program Contact (noted below).  An official Archer Graduate Program Recommendation Form filled out by the recommender must be included with each letter of recommendation.
*First year Masters students may submit one academic letter or recommendation from a non-UT System professor. 

6.
List of Potential Internships: Research and compile a list of three potential internship sites in Washington, D.C., that would meet your personal and professional goals.  Additionally, write a paragraph for each explaining your reasoning for selecting the site and how you would benefit from interning there as a Graduate Fellow.  If an internship offer has already been made, please list the internship site.
7.   A Letter from You:
· Listing any student disciplinary actions imposed against you or pending at a UT System institution or any other institution you have attended or a statement that you do not have and have not had any such disciplinary actions.
· Disclosing any criminal convictions and/or deferred adjudications or a statement that you have not had any criminal convictions and/or deferred adjudications. A conviction includes the initial plea, verdict, or finding of guilt, plea of no contest, or pronouncement of sentence by a trial court, even if that conviction may not be final or sentence actually imposed, until appeals are exhausted (Only minor traffic infractions may be excluded).  For each conviction listed provide the following details:

Date, city and state of arrest

Name and location of the court where the case was heard

Details of the violation of which you were convicted

Dates of imprisonment

Dates of period of probation

Amount of fine

Please note that disclosure of this information does not automatically disqualify you from the Graduate Program in Public Policy.

I certify that the information in this application and all attachments are complete and correct and the documents are my own work.  I authorize The Archer Center to verify the information I have provided.  I further understand that submission of false information is grounds for rejection of my application, withdrawal of any offer of acceptance, and/or disciplinary action.

________________________________

_____________________

Signature





Date

Note:  The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. &1232g, and its implementing regulations 34 CFR Part 99, authorize the release of student educational records to other educational institutions in which you are enrolled or receive services.  The Archer Center, The University of Texas at Dallas, and your home institution are provided access to your educational records in accordance with this provision.

Application Submission Locations
Applications should be submitted to the designated Archer Center Graduate Program in Public Policy Campus Coordinator by 5:00pm on November 1, 2011.
Please visit http://www.archercenter.org/graduate/application_process.html for application submission locations or for additional information, contact: 
Sally Lemmon
Associate Director, The Archer Center

(202) 955-9091

slemmon@utsystem.edu 
For more information about the Archer Center Graduate Program in Public Policy, please visit: http://archercenter.org/graduate/index.html
RECOMMENDATION FORM

Instructions for the Applicant: Please fill out the top section of this form. This form must accompany each of the three letters of recommendation required for Archer Center Graduate Program in Public Policy eligibility. Letters should be addressed to the Archer Graduate Program Fellowship Selection Committee and submitted on or before Tuesday, November 1, 2011 to the Archer Graduate Program Fellowship Program campus coordinator.  
Applicant’s full name:      
Recommender’s name:       

Applicant must select one of the following declarations (form will be considered incomplete without signature):
􀀀 I waive my right of access to this recommendation form under the Family Educational Rights and Privacy Act of 1974. (If this statement is selected by the applicant, s/he will not be able to see this letter of recommendation.)
􀀀 I do not waive my right of access to this recommendation from under the Family Educational Rights and Privacy Act of 1974. (If this statement is selected by the applicant, s/he will be able to see this letter of recommendation.)
Signature: _____________________________________

Date: ____________________
Instructions for the Recommender: The student named above is applying for admission to the Archer Graduate Program in Public Policy in Washington, D.C., through the University of Texas System for Summer 2012. This program is designed for mature students seeking intellectual challenge and substantive professional experience in our nation’s capital. Please complete the sections below and include a letter discussing the applicant’s qualifications and potential to succeed in courses related to policy, advocacy and politics as well as his or her promise of professional success. In describing such attributes as motivation, intellect, leadership and maturity, specific examples are more useful than generalizations. Additionally, please indicate how long and in what capacity you have known the applicant. 
Recommender: Please compare the applicant with one of the following (check one):

􀀀 Graduate students you have taught at your institution  

􀀀 Employees with which you have worked or supervised 

􀀀 Other:      
	
	Outstanding
	Very Good
	Average
	Below Average
	Unable to Evaluate

	Academic performance
	     
	     
	     
	     
	     

	Intellectual potential
	     
	     
	     
	     
	     

	Motivation 
	     
	     
	     
	     
	     

	Interpersonal Skills
	     
	     
	     
	     
	     

	Maturity
	     
	     
	     
	     
	     

	Ability to collaborate
	     
	     
	     
	     
	     

	Interest in policy/politics
	     
	     
	     
	     
	     

	Professionalism
	     
	     
	     
	     
	     


Signature: ____________________________________
  
Date: _______________________

Name:      






Title:      
E-mail address:      


Telephone:      


Institution:      
Submitting the completed recommendation letter: Please seal the recommendation letter and this completed form in an envelope and sign your name across the seal. Return the signed, sealed envelope to the applicant before the deadline indicated or send the recommendation directly to the Archer Graduate Program Fellowship campus coordinator.  Contact The Archer Center at (202) 955-9091 or Archer@utsystem.edu with any questions.
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